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PART - 1 COMPOSITION
1 Report Writing

(A) What is a Report ?
A report a short, written account of what has happened, it means about incident, function, accident.
natural calamity ctc. It is a systematic and well-organised prcscntanon of facts and findings about a particular

cvent.

Qualities of a Good Report.

1. It must contains all necessary and important details about the incident.
uerit 3 0 @dtell ol Aevarll @Al dui wudl o<l ASA.

2. Logical sequence of events must be maintained, in terms of time.
uéqtce(tl-ﬂ'at:szuul % ssdHi o d WA g udd ddl AR, WAL AU ool A vid GUA SR A sxHi
W u :

3. A report must be impartial and it should be written in objective manner. It is objective in nature.
dald a2 Jld avial AdB. dui @u-RAL A L- RN ‘-‘btalrt el’ts‘tlet-l LA Yl

4. A report must be based on actual facts, it is not: lmagman A
At UARS el R URA del AN, steulHs ad

5. A report must be comprehensive, it is concls_

wdalg udadl €ldl A6, u[?m 9al wm

6. A report must be accurate, precise and : Acpuracy alssS, W syl @aAdl =1 Clarity 33uedt
ARL AHA AL Harari a2l 8. [Radl meam'&\;s( '-(l*elcﬂ. MR, mawe avitdl, -2l sl G\uﬂm 214l AN,

7.  The language should simple yetff’fc;:t:y

A 5. *1\%, "/ .
8. A good report should have. a. hur
AR vSAlAM] HIAAWAAA wﬂ' &cﬂ Rlom 3 [Qordl-Al qaidlon Guylal 4l A,

The language of a report must be correct in terms of spellings, grammar and punctuations.
adeqtasdl ‘ol s, WERL A RAURE kil odl - eldl A=A, .
10. Originality of expression is a good quality of any writing.
WRs 2R lF A sSuR avieg dead qae 8., '
Collection of Details for Report writing.

wdaraduA w2+l Rl Asdl sl
Five-W's and one H will be very useful for collecting the details for a report.

Aaaduid W2 5-W's 24 s ‘H® 7390 ulRdl Asél s2a1 Gualall yawr wy 8.
1. What - What happened ? & uy ?
Where - Where happened ? sul uy ?
When - When happened ? sl uy ?
- Why happened ? 3 uy ?
Who - Who is in focus ? dui sia dwd 8 7
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